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Minutes of Departmental Meeting held on 21st January 2023. 

Members Present:- 

1. Dr. Swapan Kumar Misra, Dept. of Commerce, Principal of the college 

2. Prof. Abani Kumar Tripathy, H.O.D. Dept. of Commerce 

3. Prof. Sudarsan Adak, SACT-II, Dept. of Commerce 

4. Prof. Ranjit Kumar Giri, SACT-II, Dept. of Commerce 

5. Prof. Radhakrishna Dinda, SACT-II, Dept .of Commerce 

6. Mr. Chattu Kamila, Guest Lecturer, Dept. of Commerce 

7. Mr. Anupam Das, Guest Lecturer, Dept. of Commerce 

A meeting was arrenged at 3 pm regurding the implimentation of certificate course on GST 

Practical in our Department. All faculty member Joined the meeting in time. Dr. Swapan Kumar 

Misra Principal preside over the meeting. 

Resolution taken in the meeting is: 

1. It is decided that the course will be started soon. 

2. It is decided that Prof. Abani Kumar Tripathy, H.O.D. Dept. of Commerce will be convenor of 

the course. 

3. It is decided that the Course will be conducted by Prof. Radhakrishna Dinda. 

4. The Course duration will be from 13th February 2023, to 20th April 2023 

5. The course will be conducted for Sem-V. Course fees for the student will be Rs.500. 

6. It is decided that the Course will be delivered by Projector. 

7. Concern teacher is requested to prepare a syllabus and routine for smooth running of 

course. 

8. The meeting comes to end vote of thanks. 
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Notice 

                                                                   Date: 26/01/2023 

Dear Students, 
Do you wish to Scale up your Professional Careers to the heights of Success and become Self Reliant 
by mastering the skill of  GST? 
If yes, then this is the right platform to get enrolled for GST Practical Training.  

The Department of Commerce of Mugberia Gangadhar Mahavidyalaya, is Conducting 
Certificate course of GST Practical Training for all students  of Commerce in Offline mode. 
Course Duration - 30+ Hours 

Course Takeaways: 

    To enable you to become a successful Entrepreneurs (Accounts/Audit/Tax). 

    To analyse and finalize books of accounts. 

    To learn new concepts of GST along with practical training. 

    To make you self-reliant in order to maintain books of accounts 

PDF NOTES would also be provided for reference 

Course Start Date : Second Week of February, 2023 
Timings: 1.00 Pm onwards 
Course Fees: Rs. 500/-. 

Kindly register yourself to get the benefit of this COURSE with latest version and upgraded 
features of Tally . 

Certificates will also be provided to all the Participants. 

 

NOTICE – 10-02-2023 
Dear students kindly note, 
 
GST Practical classes start regularly from Tuesday - 14th February, 2023. You have to report at 
12.45pm in Practical Lab of our college.  
 
TIMINGS FOR THE COURSE WILL BE FROM 1 PM TO 3 PM 

 

 

 



 
 
 
 
 

 

 

REPORT 

 

Event: Certificate course in GST Practical 

 

Date: 13th February, 2023 to 20th April, 2023 

 

Venue: Computer Laboratory Room No.-120 

 

Scope: Students of our college across all disciplines. 

 

Objectives: - 

It is a job-oriented skill development program for commerce graduates and post-graduates. Firstly, 
expert knowledge of Goods and Services Tax (GST) will be given through lectures, seminars and 
assignments. Secondly, hands on training of on-line filing of return and other work will be 
provided. Two months practiced training/project work will be done by each student. This will 
enable him/her to work as certified GST practitioner or employee  
 
Highlights: Department of Commerce conducted Certificate 

Course on GST Practical from 13thFebruary, 2023 to 20th April, 2023. The course saw good 

participation of students from Commerce Department. Prof. Radhakrishna Dinda the Resource 

Person provided extensive theoretical and practical knowledge to students on the course and also 

took regular exercises for practice of the students to enhance the skill sets. Students were taught the 

following content: 

I. Theory Lecture of Tally - History of Tally, Use of Tally, Handling of Account, 

Ledger Info, Company Info, Balance Sheet and Profit & Loss A/c, Display 

Day Book, Tally & Accounting Fundamental 

 

II. Create a company, Alter a company, Delete a company, Creating Ledger, Alter 

& Delete Ledger, Creating Trial Balance, Display Trial Balance in detail, 

Accounting Voucher, Use Single Entry Mode, Alter / Delete Voucher. 

 

III. Report Generation, Customisation Report, Debit Note & Credit Note, Analyze 

Statement of Account, Inventory Creation, Create Stock Group, Split 

Company, Invoice Bill printing, Cheque Printing, Bank Reconciliation 

Statement 

IV. Password Protection, Tally Vault Password, Admin & User Level Security, 



 
 
 
 
 

V. GST Theory and Practical 

The students highly benefited from the course and gave positive feedback for it. 

 

 

Reg. Course and Examination Scheme  
 
Paper – 1 Goods and Service Tax 
 
Contact hours – 15+  
3 hrs Max Marks -50 
 

Unit – 1 Introduction to GST  
Concepts of Goods, Services and GST. Need and importance of GST for indirect tax reform in India. 
GST commission of India. Salient features of GST in India. Exclusions, Shortcomings and future 
direction of GST reforms.  
Unit – 2 Supply  
Definition of supply. Difference between sale and supply, concept of credit, forward charge and 
right to recover tax, reverse charge and duty to pay tax. Deemed sales, supply of goods, service, 
composite supply, mixed supply and continuous supply. Taxable supply, Non-taxable supply, 
supplies v/s recipient, exempt supply, zero-rated supply, nil rated supply. Exports and deemed 
exports, consideration--money and voucher. Inward supply v/s outward supply. Timing of supply.  
 
Unit – 3 Place of Supply  
Within State, Between States, Place of supply of goods other than export – import, levy of CGST, 
SGST, IGST. Input tax credit.  
 
Unit – 4 Registration of Dealer  
Registration, Registration process, Purpose of registration, Multi state or single state, voluntary 
registration, Main place and additional place of business. Particular need for registration. Mistakes 
to be avoided. Taxable Person v/s Registered Person. Regular and composite registration. 
Timelines. Migrations. Threshold limits. Benefits of registration. e-commerce operator v/s supplier 
behind e-commerce. Job work, Contract manufacturing, registration of business verticals.  
Practical: Registration form filling, Online form filling practice and follow-up practice.  
 
Unit – 5 Miscellaneous  
(a) Person, related person, associated enterprise, casual taxable person  
(b) Business, Place of business, business vertical  
Practical: Preparation and filing of return, tax credit, assessment, etc 
(c) Different GST authorities.  
Text books, reference books, journals.  
  
 
 
 



 
 
 
 
 

Paper 2 Practical Training  
 
Contact hours – 15+ 
Max Marks- 50  
 
1. Basic Terms used for monthly GST e-filing.  
2. Various returns in GST  
3. Key points to remember in GSTR 3B and GSTR – 1E billing.  
4. Effective use of Tally for preparing GST returns.  
A Student will be required to learn use of computer for this purpose in computer lab and undergo 
practical training in the office of a GST practitioner CA for two months. He/she will be required to 
submit a Practical Training project report to the University through Head. 
Number of Participants: 31 (Male: 27 & Female: 4) 

 

Certificate Course in  GST Practical Training - Grading & Results (March - April,2023) 

 

 

 

Sl.No. Name 
Marks Obtained 

Full Marks-100 
Grade 

1.  Partha Pratim Bag 82 A+ 

2.  Nisha Roy 83 A+ 

3.  Mrinmoy Roy 72 A 

4.  Moumita Pandit 85 A+ 

5.  Jyotirmoy Kamila 75 A 

6.  Biswajit Samanta 70 A 

7.  Bimal Kumar Giri 71 A 

8.  Arindam Jana 83 A+ 

9.  Arijit Mondal 73 A 

10.  Apurba Barik 78 A 

11.  Saikat Paria 75 A 

12.  Samir Kumar Das 73 A 

13.  Sanjoy Khara 86 A+ 

14.  Sankar Giri 71 A 

15.  Sasanka Paikara 83 A+ 

16.  Sayan Bera 73 A 

17.  Sachini Pillai 82 A+ 

18.  Shikha Rani Day 85 A+ 

19.  Sk. Laden 72 A 

20.  Sk, Raksad Hossain 83 A+ 

21.  Sourav Rudra 80 A+ 

22.  Suuvik Das 75 A 

23.  Subha Jana 81 A+ 

24.  Sujoy Samanta 82 A+ 

25.  Surajit Maity 74 A 

26.  Susovan Das 85 A+ 



 
 
 
 
 

27.  Suvankar Maity 80 A+ 

28.  Tapajyoti Jana 81 A+ 

29.  Suvendu Maity 71 A 

30.  Ujjwal Bhunia 80 A+ 

31.  Utsab Patra 72 A 

 

 

 

 

Grading Scheme Grade 

80-89 A+ 

70-79 A 

60-69 B+ 

50-59 B 

 

 

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 

Certificate course in GST Practical 
Student Class Attendance Record 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 



 
 
 
 
 

 


